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Date: 27th December 2019 
 

 

LETTER OF OFFERING 
 

 

Dear Mr. Kanigiri Surendra, 

 

Firstly, Congratulations. In response to your application for a suitable job with us and your 

subsequent written test and interview, we are pleased to offer you a job offer with in our 

company for the position of “Software Engineer” with effect from today. 

 

As a part of your job responsibility, you will be working under Technology Division and you are 

primarily responsible for developing & delivering software projects (Mobile, Web and Emerging 

Technologies). You will be responsible for (i) Customer requirement understanding, (ii) Technical 

Analysis, Software Architecture, (iii)Design & Development of such projects, (iv) Testing and 

Development, (v) Maintenance of such Software Projects.   

 
Up on joining our organization, your first THREE months will be your training period. During this 

period, you will receive a monthly training stipend of Rs. 5,000/-.  Up on successful completion 

of the first three-month training period, your employment will be confirmed. Then you will receive 

an annual salary of Rs. 2,40,000/- (Cost to the company). Government taxes will be applicable as 

needed.  You will be considered for appraisal & base salary hikes after the completion of the first 

successful year from the month of your employment confirmation. The appraisal will be purely 

based on your performance with the time period and your pro-activeness, work contributions, 

achievements & leadership skills. 

  
This offer letter is only valid until 30th December 2019. You need to confirm your acceptance of 
our job offer on or before this date either by email or by written letter. Up on acceptance of this 
offer letter, you need to confirm us your joining date. 

 

We look forward for a strong and long association. 

 

Yours truly, 

 

Swetha B 

Human Resource Manager 
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